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It is the policy of Florida Gateway College to evaluate transfer credit, including previously completed online coursework, and to award college credit where FGC approved criteria are evidenced, in accordance with FGC’s transfer credit procedure.
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Florida Gateway College (FGC) follows the procedure set forth below for evaluation, award, and acceptance of transfer credit. Transcripts are evaluated by designated staff in the Office of Enrollment Services. If the information about a transfer course is insufficient to determine if the transfer course is equivalent to a course at FGC, FGC academic administrators or full-time faculty in the discipline may be consulted for subject matter expertise and determination of appropriate transfer course credit to be awarded. 
1. FGC requires official transcripts from all colleges and universities attended, regardless of accreditation. Evaluation, acceptance and application of transfer credit will be based upon receipt of official transcripts from all institutions attended, testing agencies, or department of military services. It is the student’s responsibility to provide all official transcripts. Students should provide unofficial transcripts for advising purposes. 

Evaluation of transcripts from international institutions will be considered only when accompanied by an official transcript evaluation from an approved foreign credit evaluation service. 

FGC does not accept credit based upon another institution’s award of transfer credit, credit by exam, or articulated credit.  

All transfer credit awarded by FGC will be noted on the student’s transcript, whether awarded through online or traditional coursework.


2. The college awards credit for earning the required scores on nationally and internationally recognized assessments, in accordance with the State of Florida Articulation Coordinating Committee (ACC) credit by exam equivalency guidelines. Credit is awarded for all exams included on the ACC credit by exam guidelines. These include Advanced Placement (AP), Advanced International Certificate of Education Program (AICE), International Baccalaureate (IB), DSST (DANTES), Defense Language Proficiency Test (DLPT), UExcel (Excelsior College Exams), and College-Level Examination Program (CLEP) exams. http://www.fldoe.org/policy/articulation 
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3. The college follows the American Council of Education evaluation guide when evaluating armed services coursework, but reserves the right to be the sole determinant of courses applicable for college credit. Credit will be accepted when it is comparable in content, credit, and value to a course offered at FGC. 


4. The decision as to the acceptance of transfer credits initially will be based on the regional accreditation status of the college. Except as otherwise noted in this procedure, FGC will accept the credit only from regionally accredited colleges and universities recognized by the United States Department of Education in accordance with FGC’s established acceptance practices. There is no differentiation between courses taken on site or online. 


5. Effective for transcripts evaluated November 16, 2010 until August 17, 2020, all developmental, vocational, 1000 level and 2000 level courses will be evaluated for transfer credit. 

Effective for transcripts evaluated January 1, 2012 until August 17, 2020, 3000 and 4000 level courses also will be evaluated for transfer credit for students requesting admission into a baccalaureate degree program. 

Effective for transcripts evaluated on or after August 17, 2020:

a. Courses must be equivalent to a course at FGC to be awarded transfer credit. 
b. Except as shown below to meet electives or FGC prerequisites, only courses with a grade of C or higher that apply to the requirements for the FGC degree or certificate program on the student’s record at the time of transcript evaluation will be awarded transfer credit. The credit for the course will appear on the student’s transcript as attempted credit and earned credit. 

c. A grade of T (transfer) will be entered, but will not be calculated into the student’s grade point average (GPA). 

d. Courses with a grade of D or D+ will also be awarded transfer credit if they are not general education courses or core courses for the program, but apply as an elective for the FGC degree or certificate on the student’s record at the time of transcript evaluation. The credit for the course will appear on the student’s transcript as attempted credit and earned credit. A grade of TD (transfer grade D) will be entered, but will not be calculated into the student’s GPA. 

e. If a degree or certificate program requires a general education course, but not a specific general education course number, transfer credit will be awarded only for a course that is equivalent to a general education course at FGC. If a specific general education course prefix or subject is required, but not a specific course number, the transfer course must be equivalent to an FGC general education course with that prefix or subject in order to be awarded transfer credit. 
f. If a degree or certificate program requires a specific course prefix or subject, but not a specific course number, transfer credit will be awarded only for courses that are equivalent to a course with the required prefix or subject at FGC.
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g. In order to meet possible prerequisites for required FGC courses, all developmental education courses, ENC 1101, and college credit mathematics courses, that are equivalent to an FGC course will be evaluated for transfer credit, even if not a requirement for the FGC degree or certificate program on the student’s record at the time of transcript evaluation. 

For ENC 1101 or college credit mathematics courses, with a grade of C or better, credit will appear on the student’s transcript as attempted credit and earned credit. A transfer grade of T (transfer) will be entered, but not calculated into the GPA.

For any college credit mathematics course that is not designated as a general education course, with a grade of D or D+, credit will appear on the student’s transcript as attempted credit and earned credit. A transfer grade of TD (transfer grade D) will be entered, but not calculated into the GPA.

For all developmental education courses, regardless of grade, ENC 1101 and general education mathematics courses with a grade less than a C, and college credit mathematics courses (not general education) with a grade less than a D, the course will appear on the student’s transcript, but no attempted or earned credit will be awarded. 
A grade of TA (transfer attempted) will be entered, but will not be calculated into the student’s GPA. 

h. Use of any other course to satisfy program requirements must be approved by the Vice President for Academic Affairs, academic dean, or designee by submission of a properly approved course substitution form to the Office of Enrollment Services.

i. If a student changes majors, transcripts will be reviewed to determine if credit should be awarded for additional courses that apply toward the new major. Courses and credits previously awarded will remain on the transcript.   


Only courses relevant to the individual baccalaureate degree, AS, AAS, ATD or certificate program will apply toward those program requirements. Courses taken as part of an AS, AAS, or certificate program and clearly related to specific occupational or professional training, including courses leading to professional licenses or certifications, ordinarily will not apply toward an AA degree or an unrelated baccalaureate degree, including elective credit. 

Once applied to the student record, transfer courses will not be removed. Transfer practices are not retroactive for any transcripts evaluated prior to the effective date.


6. FGC ordinarily will not accept credit for transfer purposes from a non-regionally accredited institution (“transfer institution”), even if the institution has another type of accreditation. The Vice President for Academic Affairs or academic dean may authorize an exception, and 
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acceptance and award of credit, in extenuating circumstances. Otherwise, a student will be required to follow the procedure in paragraph 11 in order for transfer credit to be considered. There is no differentiation between courses taken on site or online.


7. Massive Open Online Courses (MOOCS) represent one alternative method for learning important information, and especially for developing skills in reading, writing and mathematics. However, MOOCS cannot be directly transferred to FGC for credit granting purposes. Students seeking credit for a MOOC must communicate with the relevant credit granting institution, and if applicable and appropriate, request that the institution consider awarding that institution’s credit for the completed MOOC. All such institutional credit awarded on that institution’s transcript will be evaluated for award of transfer credit by FGC, pursuant to FGC’s transfer credit practices. It is the student’s responsibility to provide all official transcripts. 

The above process is also required in order for FGC to evaluate and consider award of credit for online coursework taken at other online providers. This also applies to coursework recognized by the American Council of Education (ACE), with the exception of military credit, as identified above.
8. Florida Gateway College will award college credit for experiential learning, under the following procedure. Students with sufficient learning can have that knowledge recognized by documenting their learning activities and receiving college credit. Up to 25 percent of a student’s program may be granted for nontraditional learning. A student must be enrolled in one of the College’s degree or certificate programs and the credits the student seeks must be applicable to that program. Credit is awarded on a course by course basis. Credits can only be awarded in courses in the current course inventory at Florida Gateway College.
To seek college credit for experiential learning, the student must first complete an Application for Preliminary Evaluation of Experiential Learning and forward it to the director of the appropriate instructional division. The course listed in the Florida Gateway 
College catalog for which the student is seeking credit will be specified by the student in this application. A separate application is required for each course for which the student is seeking credit. If the application is accepted, the student will be notified of acceptance. Assessment may involve written or performance tests, preparation of a portfolio, evaluation of certificates/licenses, interviews with faculty members, and review of external agency recommendations (ACE, AIB, PONSI, etc.). The appropriate academic vice president or division director and faculty member will determine the method of evaluation. There will be an assessment fee of $100 per course. The fee must be paid when the application is submitted. The credit, if awarded, will appear on a student’s transcript as transfer work, and will reflect only S (Satisfactory) and U (Unsatisfactory) grades, which will not be figured into a cumulative average.

If the student must assemble an experiential portfolio, the portfolio must contain evidence of scholarship or work experience that involved the mastery of the expected learning outcomes 
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of the course for which credit is applied. In each case, the portfolio will be an individually assembled body of evidence that supports the claims of course learning mastery. When completed, the portfolio will be reviewed by a committee in the specific discipline, and, if the portfolio is accepted, the appropriate credits will be granted, on a S (Satisfactory) or U (Unsatisfactory) basis.

The College reserves the sole right to determine experiential learning applicability to Florida Gateway College courses.


9. Florida Gateway College will award credit based on professional certificates or industry certification in accordance with Florida Department of Education statewide articulation agreements. 

FGC departmental personnel who confirm that a student has met the requirements of the professional certificate or industry certification will complete the appropriate form to authorize award of credit. The completed form, once approved by the academic vice president or designee, is forwarded to the office of Enrollment Services, so that the credit 
may be entered onto the student’s record. 


10. For those non-regionally accredited institutions which participate in the Florida Department of Education’s Statewide Course Numbering System, transfer credit will be considered based on the following process:
a. Reference will be made to the FLDOE’s Statewide Course Numbering System listing of “Courses at Non-Regionally Accredited Institutions”. The listing is accessible from the SCNS website at https://flscns.fldoe.org/Default.aspx
b. Transferability will be considered based on the following criteria:

i. Course number equivalent to those offered at the receiving institution (courses with the same prefix and last three digits).

ii. Proper faculty credential *
iii. Transfer date prior to date student took course.

* If the credential level for transfer of the course is designated as “Academic Transfer”, the course will be accepted as applicable and in keeping with any necessary conversion from quarter to semester hours or vice versa.  A course with any other SCNS credential level designation (A.S./Occupational Transfer and/or No Transfer) will not be accepted as credit for transfer purposes.

11. The following procedure will be followed for any student wishing to appeal the denial of transfer credit 

a. The student is required to submit a written request for review of the denied transfer credit. This request should be submitted to the Office of Enrollment Services and should specify the courses that are to be reviewed and evaluated. The request must 
include all supporting documentation described in the next paragraph.
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b. It is the student’s responsibility to furnish the Office of Enrollment Services with an official transcript from the transfer institution, a course description and syllabus that specify the course content and learning outcomes for each course for which credit is being requested, faculty credentials from the institutional catalog or certified by the Human Resources department of the provider of the courses, and any other information FGC deems necessary to conduct proper evaluation. This information may include general information about the transfer institution, e.g., an institutional catalog, library facilities, and all appropriate records. This information must be submitted to Enrollment Services in one complete package.


The Office of Enrollment Services will review the package to ensure all the necessary material is included. If the package is incomplete, it will be returned to the student with a notice that all documentation was not provided. If the package is complete, it will be forwarded to the appropriate vice president or designee for review and consideration. 


c. It is the responsibility of the vice president or designee to coordinate the evaluation of courses within their respective divisions. It is recommended that the vice president develop minimum criteria to ensure consistency in the evaluation of credits among departments. All recommendations as to the awarding or denial of credit must be approved in writing by the vice president or designee.


d. The vice president or designee will return the evaluation to the Office of Enrollment Services with a decision of whether transfer credit is approved or denied and will notify the student of the decision. The decision of the vice president or designee is final. 


e. A student who has been denied credit may take a CLEP test or a challenge exam for each course for which transfer credit was denied. Students are charged the standard fee for each exam taken. Students should contact the Testing Center for more information about these tests.


12. Transfer credits awarded shall be determined based upon whether the course was quarter hours or semester hours. If the course was quarter hours, the credit awarded shall be converted to the equivalent semester hours. Due to the conversion from quarter hours to semester hours, a student may be lacking a portion of the hours required, either as general education or subject area requirements. In this case, the student will be required to take a course in the appropriate general education area or subject area to make up any credit hour deficiencies. Use of any other course to satisfy credit hour deficiencies in program requirements must be approved by the Vice President for Academic Affairs, academic dean, or designee by submission of a properly approved course substitution form to the Office of Enrollment Services.
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