FLORIDA GATEWAY COLLEGEPRIVATE 


POLICY

_________________________________________________________________

TITLE: Employment Classification and          

NUMBER: 6Hx12:8‑03

       Reclassification

_________________________________________________________________

AUTHORITY: District Board of Trustees         
PAGE: 1 of 1

_________________________________________________________________

RESPONSIBILITY:  Executive Director, Human Resources Development

_________________________________________________________________

OTHER: State Board of Education Rule          
DATE: See History Below
       6A-14.0261
       Florida Statute 1001.02; 1001.03; 1001.64
_________________________________________________________________

It is the policy of the District Board of Trustees that a uniform employee classification plan be established subject to review and approval by the Board.  

______________________

History: Adopted: 1/11/83; Effective: 1/11/83; Revised: 7/14/87,  8/13/96
FLORIDA GATEWAY COLLEGE

PROCEDURE

______________________________________________________________________
TITLE:  Employment Classification and 
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   Reclassification

______________________________________________________________________
AUTHORITY:  District Board of Trustees
     


DATE:See History Below
______________________________________________________________________
RESPONSIBILITY:  Executive Director of Human Resources Development

______________________________________________________________________
NUMBER OF RELATED BOARD POLICY:  6Hx12:8-03

______________________________________________________________________
In accordance with Policy 6Hx12:8-03, the classification plan consists of the following:


1.  
All approved grades of positions.


2.  
The job description of all approved classes of positions.


3.  
The allocation of each position to its appropriate grade and class.

A grade shall be established for each definable kind of work and level of difficulty and/or responsibility.  Each grade shall be defined by a job description and assigned to the appropriate pay grade.  Approved grades shall be listed in the College's salary schedule.  Positions shall not be allocated to a grade which has not been approved as part of the classification plan.

The Executive Director of Human Resources Development shall develop and publish job descriptions and recommend appropriate pay grades for all non-certificated personnel positions.  These descriptions will be used as a guide in providing a basis for the recruitment and selection of personnel to fill authorized positions.  Class titles shall be the official title.

History:  Adopted: 8/13/96; Effective: 8/13/96; Revised: 04/10/01

Procedure 6Hx12:8-03

(continued)
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New positions within the College shall be classified in accordance with current established procedures and are subject to review and recommendation by the President. Upon recommendation by the President, the Board shall make a determination on the position.

Reclassification of an existing position within the College shall be subject to the current established procedures.  All recommendations for reclassifying an established position are subject to review by the President.  After recommendation by the President, the Board shall make a determination on the position.

The current established procedures for job classifications are:


1) 
New positions/reclassification requests are submitted to the 
Executive Director of Human Resources Development through the appropriate Vice President.

2) Executive Director of Human Resources Development or designated contractor then conducts a needs analysis and /or desk audit.


3)  
Executive Director of Human Resources Development then makes recommendation to the President.

