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Florida Statute 1012.855

It is the policy of the District Board of Trustees that compensatory leave be available to eligible employees, subject to 6A‑14.042 of State Board of Education Rule.  Compensatory leave shall be earned, used, and dispensed as set forth in Florida Gateway College Compensatory Leave procedures. 


History: Adopted: 7/9/85; Effective: 7/9/85; Revised: 3/11/86, 7/14/87, 11/12/91,5/14/96
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Compensatory leave may be granted to eligible employees for hours worked during the normal work week in excess of forty (40) hours.  The compensatory leave shall be equal to 1 1/2 time each hour of over‑time worked.  Administrators and supervisors are expected to plan and schedule work loads for employees in such a manner, i.e. flexible scheduling, that compensatory leave will be kept to a minimum.  Overtime work must be approved in advance by the immediate supervisor and the appropriate vice president.  Records of compensatory leave must be signed by the supervisor and employee and be available for audit.

Employees classified as non‑exempt shall be eligible to receive compensatory leave in lieu of overtime pay, in accordance with Board policies. Compensatory leave is credited at 1 1/2 times the actual number of overtime hours worked.


The procedure of the College is as follows:

· The supervisor will ensure the employee has exhausted all compensatory

time within ninety (90) days of accruing the time.


If the supervisor cannot allow the use of the time within the


ninety (90) day period written justification must be provided


to the applicable Dean or Vice President.

· Use of compensatory time shall be exhausted prior to the use of annual

or personal leave and must be approved in advance.

An employee who has accrued compensatory leave shall, upon termination, be paid for the unused compensatory time at his/her base rate of pay.


History: Adopted: 8/28/91; Effective: 8/28/91; Revised: 9/10/91, 5/14/96, 5/19/03
