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Florida Statute 1001.64

It is the policy of the District Board of Trustees that instructors may be released from contract prior to June 30 of the College year.  After that date, instructors will be released only if an adequate replacement is available.  Normally, a minimum of thirty (30) calendar days prior notice is required before the effective date of resignation.
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In accordance with Policy 6HX12:7-06, the following will apply.


1.
The instructor will present a letter of resignation to his/her immediate supervisor and the Director of Human Resources.


2.
Upon approval, the supervisor will forward the letter and Termination of Employment Form to the Vice President of Academic Affairs.


3.
Upon approval, the Vice President of Academic Affairs shall forward appropriate forms to the Director of Human Resources.


4.
The Human Resources Office will process the resignation and forward it to the President for presentation to the Board of Trustees.


5.
No resignation is effective until formally acted upon by the Board of Trustees.
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