FLORIDA GATEWAY COLLEGEPRIVATE 


POLICY







_____________________________________                                                                
TITLE: Jury Duty or Court Leave               

NUMBER: 6Hx12:6‑34







_____________________________________                                                            
AUTHORITY: District Board of Trustees         

PAGE: 1 of 1







_____________________________________                                                            
RESPONSIBILITY:  Executive Director of Human Resources
 ______________________




_____________________                                                                

OTHER: Florida Statute 1012.855

          

DATE: See History Below






_____________________________________                                                                
It is the policy of the District Board of Trustees that Florida Gateway College employees be granted court related leave in accordance with State Board of Education Rules an Florida Statutes.

History: Adopted: 1/11/83; Effective: 1/11/83; Revised: 7/14/87, 11/8/94
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A.  
An employee summoned for jury duty shall submit a copy of the subpoena and documentation from the court certifying the date(s) and release time(s) of court duty to the immediate supervisor for inclusion with the payroll report.  Employees may claim jury or court leave only for those hours spent in court.  If the jury does not require absence for the entire workday, the employee shall return to work.

B.  
An employee subpoenaed as a witness, not involving personal litigation shall submit a copy of the subpoena and documentation from the court certifying the date(s) and release time(s) of court duty to the immediate supervisor for inclusion with the payroll report.

C.
An employee subpoenaed in the line of duty to represent the 
Board as a witness or defendant shall not be granted court leave since the employee's appearance in such cases shall be considered as part of the employee's job assignment.  The employee shall submit temporary duty papers and will be paid per diem & travel expenses.

History: Adopted: 1/11/83; Effective: 1/11/83; Revised: 7/14/87, 11/8/94; 12/17/12; 9/1/15
