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It is the policy of the District Board of Trustees that full-time employees of the board shall be eligible for terminal pay.
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I.  
Sick Leave  

    
A.  Retirement

        
1. 
Full-time instructional or instructional support employees who retire under a Florida Retirement System Retirement Program will receive terminal sick leave pay at the current daily rate, multiplied by up to seventy-five (75) percent of the total days of the accumulated sick leave, not to exceed ninety (90) days pay.  Sick leave payout to Deferred Retirement Option Program (DROP) participants will be paid at termination of employment. Pay computation will be in accordance with A. 4. below.


 2.  
Full-time employees in Pay Grades C, D, E, and F of the Salary Schedule will be paid as above except for employees hired on or after July 1, 2001.  Sick leave payout to Deferred Retirement Option Program (DROP) participants will be paid at termination of employment.



a.    
Employees hired after July 1, 2001, will be paid one-fourth of unused sick leave accumulated on or after July 1, 2001; not to exceed a maximum of sixty (60) days actual pay.  



b.    
For employees hired prior to July 1, 2001: For unused sick leave accumulated prior to July 1, 2001, terminal payment shall be made in accordance with paragraph A. 4. below. Sick Leave accumulated July 1, 2001 and subsequent will be paid in accordance with (a) above.


c.
If the employee had an accumulated sick leave balance of 60 days 




or more on June 30, 2001, sick leave earned after that date may not




be accumulated for terminal pay purposes until the accumulated 




leave balance as of June 30, 2001 is less than 60 days.
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d.
Terminal sick leave payout will not exceed 90 days for employees 



hired prior to July 1, 2001 and will not exceed 60 days for employees




hired on or after July 1, 2001.

3. Terminal sick leave pay will be paid to the individual only after official retirement, provided the Termination Clearance Form has been completed, and individual has accounted for all College property assigned to him/her.

4. Terminal sick leave pay will be computed according to the following schedule:



a.    
During the first three (3) years of service, the daily rate of pay multiplied by 35 percent times the number of accumulated sick leave days.  

b. During the next three (3) years of service, the daily rate of pay multiplied by 40 percent times the number of days of accumulated sick leave.



c.   
During the next three (3) years of service, the daily rate of pay multiplied by 45 percent times the number of days of accumulated sick leave.


d.

During the tenth (10th) year of service, the daily rate of pay multiplied by 50 percent times the number of days of accumulated sick leave.


e.

During the next 20 years of service, the daily rate of pay multiplied by 50 percent plus up to an additional 2.5 percent per year for each year of service beyond 10 years, times the number of days of accumulated sick leave.

            
f.   
The maximum number of accumulated sick leave days that can be used for determining the amount of terminal pay shall be 90 days.


g.
If an employee chooses not to receive terminal sick leave payout,




the employee may request to have all unused sick leave transferred




to another community college or state agency as long as the request




is made prior to receiving your final paycheck.  
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    B.  
Death of employee

        
1.  
If full-time service of instructional or instructional support employees at Florida Gateway College is terminated by death, the beneficiary shall be eligible for terminal pay for accumulated sick leave according to the schedule in A. 4. above:

        
2.  
For personnel other than instructional or instructional support terminated by death, the beneficiary shall be eligible for terminal pay to which the employee was entitled. 

3.
Annual leave credits earned in excess of the maximum in any calendar year, shall be used that calendar year or may be transferred to sick leave. Such vacation leave transferred to sick leave shall be without compensation and cannot be used in the calculation of terminal sick leave pay as authorized in Section 240.343 (d) Florida Statutes.

C.
Other Termination


1.
Full-time instructional or instructional support employees who otherwise terminate employment after six (6) months service while in good standing will be paid for sick leave according to the schedule in A. 4. above not to exceed to 10 days pay.


2.
Personnel other than instructional or instructional support (Executive Directors, Vice Presidents, and President) who otherwise terminate employment after six (6) months service while in good standing will be paid for sick leave according to the schedule in A. 4.above not to exceed to 10 days pay.

           3.  
The maximum number of days that can be used for determining sick leave pay for other terminations shall be ten (10) days, provided 1/2 of the sick leave accumulated has been established while employed at FGC.

4. Termination Clearance Form must be completed and individual must  account for all College property assigned to him/her.
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 II.  
Annual Leave

      
1.  
Full-time 12 month employees, in pay grades 101 thru “A” of the salary schedule, who retire or otherwise resign from their positions after at least six (6) months service and while in good standing may receive pay for their accumulated annual leave up to a maximum of thirty (30) days.  
 
 


2.  
Full-time, 12 month employees in pay grades B,C,D & E (Directors, Executive Directors, Associate Deans & Dean) of the salary schedule, who retire or otherwise resign from their positions after at least six (6) months service and while in good standing, may receive pay for their accumulated annual leave up to a maximum of forty-four (44) days.

     
3.  
Full-time, 12 month employees in pay grades F & G (Vice Presidents & President) of the salary schedule, who retire or otherwise resign from their positions after at least six (6) months service and while in good standing may receive pay for their accumulated annual leave up to a maximum of sixty (60) days.


4.  
Request for this pay must be made in writing and must be approved by the immediate supervisor and the appropriate vice president. 

III.  Compensatory Leave

1. An employee who has accrued compensatory leave shall, upon termination,       be paid for the unused compensatory time at their base rate of pay.

History: Adopted: 9/10/91; Effective: 9/10/91; Revised: 1/12/99; 7/24/00; 8/14/01; 02/05/02; 5/19/03; 8/22/06; 4/3/07;12/17/12; 06/09/15,10/09/20
