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It is the policy of the District Board of Trustees that employees of the college may engage in outside employment so long as the outside employment does not interfere with the regular work schedule.  The employee shall furnish a written statement through the immediate supervisor to the executive director of human resources for inclusion in their personnel file.

No Florida Gateway College employee may engage in the selling of any goods or services to students, parents, or other college employees on college property, except where it is a regular part of the employee's assigned work in the operation of the college.

No Florida Gateway College employee is permitted to do business with the board, faculty, or administrative personnel involving the sale of any product or service to the college except with specific prior approval of the president.

Should it develop that an individual's outside employment results in or contributes to a reduction in work performance with the college, or that such outside employment is resulting in or has brought discredit upon the college, the individual will be offered an opportunity to give up such outside employment or make a determination regarding future employment with the college, subject to approval by the president.
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Employees of the College may engage in outside employment so long as the outside employment does not interfere with the employee’s regular work schedule and assigned duties for the College.  Employees seeking to engage in outside employment shall submit a written statement on the form provided by the College and available on the intranet under Human Resources.  This form shall be submitted annually to the employee’s immediate supervisor, no later than August 1 of each year.  The employee’s supervisor is responsible for providing the signed form to the Vice President and Executive Director for review and approval, which shall not be unreasonably withheld.

College employees are also encouraged to become members of civic organizations and take an active part in civic affairs so long as such membership and participation does not interfere with their assigned duties.
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