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POLICY

________________________________________________________________________

TITLE:  Grants Administration                                                  NUMBER: 6Hx12:05-16

________________________________________________________________________

AUTHORITY:  District Board of Trustees                                PAGE:  1 OF 1

________________________________________________________________________

RESPONSIBILITY:   Vice President of Business Services

________________________________________________________________________

OTHER:  Section 1001.64, F.S.                                                 DATE:  3/10/15
________________________________________________________________________

The District Board of Trustees of Florida Gateway College recognizes that the receipt of grants from governmental entities, private businesses, corporations, or foundation are an important aspect to the growth of the College.  As a consequence, the Board authorizes the College President to establish a system of regulations related to the management of grant funds after the grant has received formal approval by the District Board.  

Anyone employed by or associated with Florida Gateway College who solicits grant funds (whether individually or through another entity) from any source on behalf of the college or any of its divisions, programs, or functions must have prior approval from the appropriate Vice President(s), and the President.

History: Adopted: 03/10/15; Effective: 03/10/15; Revised:
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TITLE:  Cash Management for Grants                                       PAGE:  1 OF 2

________________________________________________________________________

AUTHORITY:  District Board of Trustees                                DATE: See Below

________________________________________________________________________

RESPONSIBILITY:   Vice President for Business Services

________________________________________________________________________

NUMBER OF RELATED BOARD POLICY:  6Hx12:05-16

________________________________________________________________________

Purpose: 

 To establish cash management procedures for federal grant awards.

Procedure:

Cash management options defined for grants

1. Advance Payments – requested to be paid limited to amounts needed to meet immediate cash needs.

2. Reimbursement – requested to be paid based on expenditures paid in full by FGC.

FGC generally draws funds for grants or contracts on a reimbursement basis.  The following is an overview of the cash management procedures.

1. Allowable grant or contract expenditures are approved through normally established approval queues consistent with good business practices and internal controls.

2. Grant expenditures are coded to unique organizations and funds that separate them from other college expenditures.

3. A budget to actual expenditure report is reviewed by the grant custodian, grant coordinator and the grants accountant at the end of the month. The grant or contract custodian will regularly review encumbrances and expenditures compared to authorized budgets to ensure that authorized grant or contract objectives are met.
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4. Reimbursements will be calculated based on recorded and allowable expenditures. The reimbursement calculation will be reviewed by the Director of Business Services for accuracy and completeness. The Director of Business Services will forward the report to the Vice President for Business Services who will sign the required certification statement authorizing the Director of Business Services, or his appointee, authority to actually draw cash.  For reimbursements of federal student financial assistance the Director of Business Services will rely upon the internal control systems in operation governing registration and federal financial aid administration.  These systems are the responsibility of the Registrar and the Director of Financial Aid respectively.

When it is deemed necessary by the Vice President for Business Services that FGC needs to seek advance payments, they may do so.  When grant funds are drawn down in advance of anticipated expenditures, FGC will do the following:

1. FGC will minimize the time elapsing between the transfer of funds and the disbursement of those funds for grant related expenditures.  FGC will comply with the three day rule, which requires the expenditure of funds within three days of the receipt of such funds.  Excess cash balances will be returned to the sponsoring agency after the three days have expired.

History: Adopted: 03/10/15; Effective: 03/10/15; Revised:
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AUTHORITY:  District Board of Trustees                                DATE: See Below
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RESPONSIBILITY:   Vice President for Business Services

________________________________________________________________________

NUMBER OF RELATED BOARD POLICY:  6Hx12:05-16

________________________________________________________________________

Purpose: 

 To establish indirect cost rate development procedures for federal grant awards.

Procedure:

The College will follow “A Guide for Indirect Cost Rate Determination” as published by the U.S. Department of Labor, Division of Cost Determination, Office of Acquisition Management Services Business Operations Center, annually (OASAM). 
An indirect cost rate is a device for determining fairly and conveniently with the boundaries of sound administrative principles, what proportion of indirect cost each program should bear.  An indirect cost rate is the ratio between the total indirect expenses and some direct cost base.  The indirect cost allocation methods used by each organization depend on its own structure, program functions and accounting system.

An Indirect Cost Proposal will be prepared every four years following the guidance in the current publication by OASAM.  The applicable cost principles should be reviewed prior to preparation of an indirect cost rate proposal:

http://www.dol.gov/oasam/boc/dcd/extrelatedlinks.htm  2 CFR Part 200, Subpart E & Appendix IV
https://www.acquisition.gov/Far/ The Federal Acquisition Regulations (FAR), Part 31.2, “Contracts with Commercial Organizations”.
History: Adopted: 12/3/15 
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________________________________________________________________________

NUMBER OF RELATED BOARD POLICY:  6Hx12:05-16

________________________________________________________________________

Purpose: 

 To establish personnel activity report procedures for all sponsored activities

(grants and contracts from any source)
Procedure:
The college must assure that effort expended on sponsored activities justifies the salaries charged to them. The college provides this assurance by requiring certifications for grant-funded employees whose salary is charged or matched to one or more grants or contracts during the effort reporting period. These effort reports indicate calculated percentages of the individual's total effort that are dedicated to the grants or contracts as well as to other college activities, and require a certification attesting to the fact that these effort percentages represent actual effort put towards grant activities.

1. Documentation of salaries charged to grants and contracts:

A. For federal grants and contracts, the college is required to follow 2 CFR220, Cost Principles for Educational Institutions. The federal regulation provides three methods for documenting payroll distributions. For consistency, the college is using the same method for all grants regardless of source.
B. After-the-Fact Activity Records Method is one of the three methods for documenting payroll distributions. The college employs this method to certify the distribution of salaries and wages based upon a percentage distribution to various activities, supported by certification and evidence of applicable activity.

C. All college employees charged to a grant (any source of funding) or whose salary is used as a matching requirement to a grant will be required to complete an effort report as follows:
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i. Career service staff will need to complete a personnel activity report for every month that time is spent working to benefit sponsored programs. The activity report will be completed simultaneously with the college timesheet and will reflect all time worked. 
ii. All salaried staff will need to complete a personnel activity report that summarizes monthly activity every quarter and forward to the grants accountant. The quarters will be determined by the start date of a grant and be for each three-month period thereafter.
D. The effort report is to be signed by the employee and someone with knowledge of the employee's effort on the grant project. Should the employee not be available to sign or if no longer employed by the College and the form was not completed on their last day, it should be noted and the signature of a person with knowledge of the employee's work effort is the only signature needed.
E. Personnel activity reports for career service employees are expected to be provided monthly along with the payroll timesheet. The due dates will follow the payroll timesheet deadlines and can be turned in to payroll at the same time. Payroll staff will give the effort reports to grants accountants. Effort reports for salaried staff should be completed and turned into the grants accountant managing the relevant grant within 15 days from the quarter end.
F. The grants accountant will review the personnel activity reports and job descriptions alongside each employee's role in the grant as described in the grants narrative to ensure that salary charges appear reasonable given the grant plans and actual effort incurred. Should there be a significant variation in the budgeted allocations of effort and actual effort committed to a grant, the grants accountant will discuss with the grant manager the need to re-allocate budget to reflect actual activity. The grant manager, in consultation with the appropriate Vice President and Vice President for Business Services, will authorize any salary re-distributions resulting from discussion with the grants accountant.
G. Pertaining to the level of precision of effort reports, the federal government recognizes that decisions made in the certification of effort percentages to individual sponsored activities are based on estimates. 2 CFRPart 220 states,

"Short term fluctuations between workload categories need not be considered as long as the distribution of salaries and wages is reasonable over the longer term, such as an academic period" or fiscal year.
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H. Independent Internal Evaluation: To satisfy the general principles in 2 CFRPart 220 [OMS Circular A-21, Section J10b (2)(f)], an independent 2 internal evaluation of the system's effectiveness and compliance will be conducted periodically.
2. The grants manager(s) and the grants accountant will share the following responsibilities for each grant.
A. Understanding and employing the principles, policies and procedures related to accurate and timely certification of personnel activity reports.
B. Communicating with departmental administrators in the establishment of accurate and timely labor distribution schedules to ensure appropriate allocations of salary costs across various grants and college activities.
C. Ensuring that all effort commitments are accurately reflected on the activity reports.
D. Ensuring that his/her own effort and that of other individuals working on grant activities under their direction is certified accurately and in a timely manner.
E. Complying with grantor requirements regarding any significant reductions (normally > 15 percent) in effort commitments on funded activities.
F. Reacting to and correcting any inaccuracies or omissions on the distributed effort reports to accurately reflect effort commitments toward grant activities.
G. Identifying and communicating to the grants accountant situations where labor distribution adjustments are necessary given a level of certification different from the corresponding "payroll" percentage.
H. Responding to any questions posed by reviewers regarding the certification of effort.
I. Adjusting labor schedules/performing labor distribution adjustments in a timely fashion in support of accuracy in salary allocations.
History: Adopted: 1/5/16
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TITLE:  Cost Principles for Federal Grants                               PAGE:  1 OF 20
________________________________________________________________________

AUTHORITY:  District Board of Trustees                                DATE: See Below
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RESPONSIBILITY:   Vice President for Business Services

________________________________________________________________________

NUMBER OF RELATED BOARD POLICY:  6Hx12:05-16

________________________________________________________________________
Purpose:  

To provide standards on the accounting treatment of costs and set forth the allowability and allocability principles for selected items of cost relative to the administration of federal grants and contracts.

Procedure:
All colleges receiving federal funds must comply with cost accounting standards for educational institutions as they are incorporated into 2 CFR 200, Subpart E.  The cost accounting standards applicable to educational institutions are as follows:  

1. Consistency in estimating, accounting and reporting costs by educational institutions;
2. Consistency in allocating costs incurred for the same purpose by educational
institutions;
3. Accounting for unallowable costs; and

4. The cost accounting period for educational institutions.

Grant costs should be reviewed to determine that they are allowable, allocable,   reasonable and necessary.

1. An allowable cost is one that meets the criteria for authorized expenditures specified in the cost principles. To meet federal standards for allow-ability, a cost charged to an award must be:

a) Allocable to the award under the provision of applicable cost principles;
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b) Necessary and reasonable for proper and efficient performance and administration of the grant or cooperative agreement;

c) Treated consistently as a direct or indirect cost;

d) Determined in accordance with generally accepted accounting principles (GAAP), except as otherwise stipulated in the applicable cost principles;

e) Net of all applicable credits;

f) Not included as cost or used to meet the cost-sharing or matching requirements of another federal award, unless specifically permitted by federal law or regulation;

g) Adequately documented;

h) Authorized or not prohibited under state or local laws and regulations;

i) In conformance with limits or exclusions on types or amount of costs, as set forth in the applicable costs principles, federal laws, award terms and conditions, or other governing regulations, and

j) Consistent with the recipient’s policies, procedures and regulations that apply to both federal awards and other activities of the recipient.

2. An unallowable cost is defined by the federal government and is for the purpose of complying with the federal costing regulations only.  Certain expenditures, though not reimbursable by federal funds, may be necessary and reasonable for conducting the College’s business, therefore may be reimbursable from operational funds.  The grants accountant will assess all grant expenditures and code them in accordance to the federal requirements and the guidelines of each grant agreement to ensure compliance.

 The following chart is a quick reference for determining allow-ability of selected items of cost under the various cost principles. Determination as to allowability in each case should be based on the treatment provided for similar or related items of cost, and on the principles described in §§200.402.
	The cost of:
	Generally allowed costs:
	Generally unallowable 

Costs:

	Advertising

2 CFR 200.421

Means cost of media

and corollary

administrative

costs
	1. Cost of personnel advertising for performance on a grant.
2. Cost of procurement of

advertising goods and services for performance under a grant.
3. Cost of advertising for disposal of scrap or surplus items from a grant except when disposal costs are to be reimbursed at predetermined amounts
	All other advertising other than what is described as allowable.

	Public Relations
2 CFR 200.421

Means activities dedicated to maintaining or promoting the image of the College

	1. Costs specifically required by the grant.
2. Costs of communicating to
specific activities or               accomplishments which are result of a grant or are considered necessary in the execution of a grant.

3. Costs of conducting general liaison with news media and government public relations to the extent of keeping the public informed on matters of public concern.


	1. Costs of meetings, meeting rooms, hospitality suites and other special facilities used      in conjunctions       with convocations, or other events related to other activities of the institution including displays, demonstrations, and exhibits.

2. Salaries and wages of employees engaged in

setting up and displaying
exhibits, making demonstrations and
providing briefings.

3. Costs of promotional items and memorabilia including models, gifts and souvenirs.



	Advisory Councils

2 CFR 200.422
	Costs incurred by advisory committees where authorized by statute, the Federal awarding agency or where allocable to sponsored agreements.
	

	Alcoholic Beverages

2 CFR 200.423


	
	Costs of alcoholic beverages are unallowable.

	Alumni Activities

2 CFR 200.424
	
	Costs incurred for or in support of alumni activities are unallowable.

	Audit Services

2 CFR 200.425
	1. Costs of audits required by, and performed in accordance with the Single Audit Act.

2. Costs related to other audits if included in an indirect cost rate
proposal, or specifically

approved by awarding agency.

3. Costs of agreed-upon procedures engagements to
monitor sub-recipients.


	

	Bad Debts

2 CFR 200.426

Means the Federal Government requires assurance against financial loss to itself or others by reason of the act of default of the college.
	1. Costs required pursuant to the terms of the award.
2. Costs required by the college in the general conduct of its operations.


	

	Collections of Improper Payments

2CFR 200.428
	The costs incurred to recover improper payments are allowable.
	

	Commencement and Convocation Costs

2 CFR 200.429
	
	Cost of commencement and convocations are generally unallowable.

	Conferences

2 CFR 200.432
	1. Cost to hold a conference can include normally expected costs to host a conference so long as conference costs are appropriate, necessary, and managed in a manner to minimize cost to the Federal award.

2. Reimbursement costs are those allowed by the College’s travel policy and can include dependent care expenses.
	

	Contributions and Donations

(to the College)

2 CFR 200.434
	The value of donated items may be used to meet cost sharing or matching requirements.
	The value of donated items or services generally many not be charged to a grant as either a direct or indirect cost to a grant.

	Contributions and Donations

(to other entities)

2 CFR 200.434

Means cash, property, and services donated by the College.
	
	Contributions or donations, including cash, property, and services, made by FGC regardless of the recipient.

	Contingency Provisions

2 CFR 400
	
	Costs or contributions to a contingency reserve or any similar provisions made for events the occurrence of which cannot be foretold with certainty as to time, intensity,
or with an assurance of their happening.



	Defense & Prosecution of Criminal & Civil Proceeding, Claims, Appeals, & Patent Infringement

2 CFR 200.435


	
	These costs are generally unallowable.


	Depreciation

2 CFR 200.435
	
	While depreciation is an allowable costs, FGC will not charge depreciation to grants.

	Employee Morale, Health & Welfare

2 CFR 200.437


	1. Costs of employee information publications, health or first-aid clinics and/or infirmaries, recreational activities, employee counseling services and any other expenses incurred in accordance with the institution’s established practice or custom for the improvement of working conditions,

employer-employee relations, employee morale, and employee performance.

2. Losses resulting from operating food services only if the

institution’s objective is to
operate such services on a break-even basis. Losses sustained because of operating objectives other than above, only where the institution can demonstrate unusual circumstances, and with approval of the cognizant Federal agency.


	

	Entertainment

2 CFR 200.438
	Entertainment with a programmatic purpose may be authorized by Federal grantors but it must be done in advance and be in writing.
	Costs of entertainment, including amusement, diversion, and social activities and any costs directly associated with such costs.

	Equipment & Other Capital Expenditures

2 CFR 200.439
	1. Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unit cost of $5000 or more have the prior approval of the awarding agency.

2. To be allowable, capital expenditures and equipment
costs need to be charged to
grants in the period in which the expenditure is incurred.

	1. Capital expenditures for general purpose equipment, buildings, land, and improvements to the same are unallowable as direct charges except where approved in advance by the awarding agency.

2. Equipment and other capital expenditures are unallowable as indirect costs to grants.



	Fines & Penalties

2 CFR 200.44
	Costs incurred as a result of compliance with specific provisions of the sponsored agreement, or instructions in writing from the authorized official of the sponsoring agency authorizing in advance of such payments.


	Costs resulting from violations of, or failure of the institution to comply with, Federal, State, and local or foreign laws and regulations.



	Fund Raising & Investment Management Costs

2 CFR 200.442


	Costs related to the physical custody and control of monies and securities.


	1. Costs of organized fund raising, including financial campaigns, endowment drives, solicitation of gifts and bequests, and similar expenses incurred solely to raise capital or obtain contributions.

2. Costs of investment counsel and staff and similar
expenses incurred solely to

enhance income from investments.



	Goods or Services for Personal Use

2 CFR 200.445
	
	Costs of goods or services for personal use of the college’s employees, regardless of whether the cost is reported as taxable income to the employees.

	Idle facilities & Idle Capacity

2 CFR 200.446
	1. Costs are necessary to meet fluctuations in workload. If they have become idle due to program requirements, efforts to achieve more economical operations, reorganization or termination that could not be foreseen. This can be for a reasonable period of time, ordinarily not to exceed one year.

2. Costs of idle capacity are normal of doing business and are a factor in the normal fluctuations of usage or indirect cost rates from period to period.

	

	Insurance & Indemnification

2 CFR 200.44
	1. Costs of insurance required or approved, and maintained, pursuant to the sponsored agreement.
2. Costs of other insurance maintained by the institution in

connection with the general conduct of its activities. Types

and extent and cost of coverage must be in accordance with sound institutional practice.

3. Costs for contributions to a reserve for a self-insurance

Program that are approved in advance.
4. Costs incurred because of

losses not covered under existing deductible clauses for insurance coverage provided in keeping with sound management practice as well as minor losses not covered by insurance.

5. Costs of medical liability (malpractice) insurance so long as the project involves human subjects or training of participants.
	1. Costs of insurance or of any contributions to any reserve covering the risk of loss of or damage to federally- owned property, except to the extent the Federal Government has specifically required or approved.
2. Costs of insurance on the lives of officers or trustees except if it is part of an employee plan which is not unduly restricted.
3. Costs for actual losses which could have been covered by permissible insurance whether through purchased insurance or self-insurance.

4. Costs incurred to correct defects in the institution’s materials or workmanship

	Interest

2 CFR 200.449
	Costs incurred for interest on debt issued after September 23, 1982 to acquire capital assets costing $10,000 or more.
	1. Costs incurred for interest on borrowed capital, temporary use of endowment funds, however represented.
2. Costs incurred for interest attributed to fully depreciated assets.



	Intellectual Property Includes patents and royalties

2 CFR 200.448

	1.  Costs of preparing disclosures, reports, and other documents required by the sponsored agreement and of searching the art to the extent necessary to make such disclosures.

2. Costs of preparing documents and any other patent costs in connection with the filing and prosecution of a United States patent application where title or royalty-free license in required by the Federal Government to be conveyed to the Federal Government.

3. Costs of general counseling services relating to patent and copyright matters, such as advice on patent and copyright laws, regulations, clauses, and employee agreements.
	1. Costs of preparing disclosures, reports, and other documents and of searching the art to the extent necessary to make disclosures not required by the award.

2. Costs in connection with filing and prosecuting any foreign patent application, where the sponsored agreement award does not require conveying title or royalty-free license to the Federal Government.

	Lobbying

2 CFR 200
	
	1. Any cash contributions, endorsements, publicity or similar activity to influence the outcomes of any Federal, State, or local election, initiative, referendum or similar procedure is not allowed.

2. Establishing, administering, contributing to, or paying the expenses of a political party, campaign, political action committee or other organization established for the purpose of influencing the outcomes of elections.

3. Any costs associated with the attempt to influence the
introduction, modification or veto of any state or Federal
legislation. Such unallowable costs might
include any mass demonstrations, marches, rallies, fund raising drives,

lobbying, letter writing or telephone campaigns.

4. Legislative liaison activities, including attendance at legislative sessions,

committee hearings, gathering information

regarding legislation and analyzing the effect of legislation when such

activities are carried on in support of or in known

preparation for an effort to engage in unallowable

lobbying.


	Losses on other Sponsored Agreements or Contracts

2 CFR 200.451
	
	Costs over income under any other sponsored agreement or

contract of any nature. This includes, but is not limited to,

the college’s contributed portion by reason of cost- sharing agreements or any under-recoveries through negotiation of flat amounts for

F&A costs.

	Maintenance & Repairs

2 CFR 200.452
	Costs incurred for necessary maintenance, repair, or upkeep of buildings and equipment (including
Federal property unless otherwise provided for) which neither add to
the permanent value of the property nor appreciably prolong its intended life, but keep it in an efficient operating condition.
	

	Materials & Supplies

2 CFR 200.454
	1. Costs incurred for materials, supplies, and fabricated parts necessary to carry out a  sponsored agreement.

2. Costs of purchased materials and supplies shall be charged at their actual prices, net of applicable credits.  Withdrawals from general stores or stock be charged at their actual net cost under any recognized method of pricing inventory withdrawals.

3. Materials and supplies actually used for the performance of a sponsored agreement may be charged as direct costs.
	Federally-donated or furnished materials are to be used in the sponsored agreement without charge.

	Memberships, Subscriptions, & Professional Activities

2 CFR 200.454
	1. Costs of the institution’s membership in business, technical, and professional organizations.

2. Costs of the institution’s subscriptions to business,

professional, and technical

periodicals.


	1. Costs of membership in any civic or community organization are unallowable unless approved in advance in writing.

2. Costs of membership in any country club, social or dining club or organization.

	Participant

Support Costs

2 CFR 200.456
	Participant costs are allowable with the prior approval of the Federal award agency.
	

	Plant and Security Costs

2 CFR 200.457
	Costs necessary and reasonable expenses incurred for routine and security to protect facilities, personnel and work products.
	Costs incurred prior to the effective date of the sponsored agreement, whether or not they would have been allowable there under if incurred after such date, unless approved by the sponsoring agency.



	Pre-Award Costs

2 CFR 200.458
	
	Costs incurred prior to the effective date of the sponsored agreement, whether or not they would have been allowable there under if incurred after such date, unless approved by the sponsoring agency.



	Professional Services

2 CFR 200.459
	Costs of professional and consultant services rendered by persons who are members of a particular profession or possess a special skill, and who are not officers or employees of the institution.


	

	Proposal Costs

2 CFR 200.460
	Proposal costs are the costs of preparing bids, proposals, or applications on potential Federal and Non-Federal awards or projects, including the development of data necessary to support the non-Federal entity’s bids or proposals.  Proposal costs of the current accounting period of both successful and unsuccessful bids and proposals normally should be treated as indirect (F&A) costs and allocated currently to all activities of the non-Federal entity.
	

	Publication & Printing

2 CFR 200.461
	Publication costs for electronic and print media, including distribution, promotion, and general handling are allowable.  If these costs are not identifiable with a particular cost objective, they should be allocated as indirect costs to all benefiting activities of the non-Federal entity.
	Printing charges after the date of grant closeout are not allowed.

	Rearrangement & Reconversion Costs

2 CFR 200.462
	1.  Costs incurred for ordinary or normal rearrangement and alteration of facilities.  Special arrangement and alteration costs incurred specifically for the project with the prior approval of the sponsoring agency.

2. Costs incurred in the restoration or rehabilitation of the intuitions’ facilities to approximately the same condition existing immediately prior to commencement of a sponsored agreement, excepting reasonable wear and tear.
	

	Recruiting Costs

2 CFR 200.463
	1. Costs incurred incident to recruitment of new employees to the extent that such costs are incurred pursuant to a well-managed recruitment program.  

2. Costs incurred when the institution uses employment agencies, costs not excess of standard commercial rates for such services.
	1. Costs incurred in help wanted advertising that includes color, includes advertising material for other than recruitment purposes, or is excessive in Size.

2. Costs incurred for help wanted advertising, special emoluments, fringe benefits, and salary allowances to attract professional personnel from other institutions that do meet the test of reasonableness or do not conform with the established practices of the institution.

	Relocation Costs of Employees

2 CFR 200.464
	1. Costs incurred incident to recruitment of a new employee have been allowed either as an allocable direct or F&A cost, and the newly hired employee resigns for reasons within his control within 12 months after hire, the institution will be required to refund or credit such relocation costs to the Federal Government (Refer to CRF for detailed information on allowable moving reimbursement).


	

	Rental Costs of Real Property & Equipment

2 CFR 200.465
	1. Costs incurred to the extent that the rates are reasonable in light of such factors as” rental costs of comparable property if any; market conditions in areas; alternatives available; and the type, life expectancy, condition, and value of the property leased.

2. Costs incurred under “sale and lease back” arrangements only up to the amount that would be allowed had the institution continued to own the property.

3.  Costs under “less-than-arms-length” leases only up to the amount that would be allowed had title to the property vested in the institution.

4. Costs incurred under leases which are required to be treated as capital lease under GAAP only up to amount they would be allowed had the institution purchased the property on the date the lease agreement was executed.
	

	Scholarships & Student Aid Costs

2 CFR 200.466
	Costs of scholarships, fellowships, and other programs of student aid are allowable only when the purpose is to provide training to selected participants and the charge is approved for the Federal awarding agency.

2. Tuition remissions and forms of compensations other than wages are allowed only if specified conditions are met.
	

	Selling & Marketing Costs

2 CFR 200.467

	Only allowable when a direct costs of a grant that is necessary to accomplish grant objectives and is pre-approved as part of the project.
	Costs incurred of selling and marketing any products or services of the institution.


	Specialized Service Facilities

2 CFR 200.468
	Costs incurred by services provided by highly complex or specialized facilities operated by the institution, provided the charges for the services meet the conditions of either section 200.468 b or c and take into account any items of income or Federal financing that qualify as applicable credit under 2 CFR 200.406.
	

	Student Activity Costs

2 CFR 200.469
	
	Costs incurred for intramural activities, student publication, student club, and other student activities are unallowable unless specifically provided for in the Federal award.

	Taxes (Including Value Added Tax)

2 CFR 200.470
	1. Costs incurred by taxes which the institution is required to pay and which are paid or incurred in accordance with generally accepted accounting principles.

2. Payments made to local governments in lieu of taxes which are commensurate with the local government services received.

3. Value Added Taxes (VAT) that are foreign taxes charged for the purchase of goods or services that the college is legally required to pay are allowable to be charged to Federal awards.
	1. Taxes from which exemptions are available to the institution directly or which are available to the institution based on an exemption afforded the Federal Government, and in the latter case when the sponsoring agency makes available the necessary exemption certificates.

2.Special assessments on land which represent capital
  improvements.



	Termination Costs

2 CFR 200.471

Refers to the termination of grant projects.
	1. Circumstances where despite all reasonable efforts, certain costs cannot be discontinued immediately after the effective date of termination.
2. Loss of useful value of special tooling, machinery, and equipment.
3. Rental costs under unexpired leases.

4. Settlement expenses.

5. Claims under sub-awards, including the allocable portion of claims which are common to the sponsored agreement and to other work of the institution.
	1. Costs of items reasonable usable on the institution’s other work.

2. Costs continuing after termination due to the negligent or willful failure of the institution to discontinue such costs.

	Training & Education Costs

2 CFR 200.472
	Costs incurred for training and education provided for employee development.
	

	Transportation Costs

2 CFR 200.474

Means expenses for transportation, lodging, subsistence, and related items incurred by employees who are in travel status on official business of the institution.
	Costs incurred by employee and officers for travel, including costs of lodging, other subsistence, and incidental expenses only to the extent such costs do not exceed charges normally allowed by the institution’s travel policy.
	Costs of airfare in excel of the customary standard commercial airfare, Federal Government contract airfare, or the lowest commercial discount airfare.

	Trustees

2 CFR 200
	Travel and subsistence are allowable.  The costs are subject to restrictions regarding travel as listed above.
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TITLE:  Time and Effort Report                                       PAGE:  1 

________________________________________________________________________

AUTHORITY:  District Board of Trustees                                DATE: See below
________________________________________________________________________

RESPONSIBILITY:   Vice President for Business Services

________________________________________________________________________

NUMBER OF RELATED BOARD POLICY:  6Hx12:05-16

________________________________________________________________________

Purpose: 

To establish time and effort reporting procedures for federal grant awards.

Procedure:

The college will follow the following procedures in regards to time and effort reporting for federal grant awards.

1. All full‐time and hourly employees compensated for work performed on a federal grant need to complete a time and effort form indicating the percent of effort devoted to a federally funded project. 
2. A time and effort form is available on FGC’s website on the intranet.

3. Total effort for an employee must be 100%, unless the grant has approved a partial percentage. The form must be certified by someone who has “first hand” knowledge of 100% of the employee’s time.

4. The time and effort form must be completed semi-annually.

5. The time and effort reports will be stored by each grant to be added to the grant administrator’s book.
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