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Purpose:  To establish conflict of interest policies for all grant awards.

1.  Definitions

a. “Grants personnel” refers to all grant managers or co-managers, regardless of their title or position, who are responsible for the design, conduct or reporting under the terms of a grant or contract, or sub-award to a grant or contract.  All grants personnel are required to disclose any “Significant Financial Interests” (SFI) or those of their spouses, partners, or dependent children.  This disclosure will be accomplished by the completing the Disclosure Form.  Having SFI does not necessarily entail a financial conflict of interest.  A potential financial conflict of interest (FCOI) exists when the Director of Business Services and the Vice President of Business Services reasonably determine that a SFI could directly or indirectly affect the design, conduct or reporting of federally funded research, teaching or mentoring.

b. SFI is anything of monetary value, including but not limited to:

· Remuneration for services exceeding $5,000 in twelve months prior to the disclosure;

· Equity interest exceeding $5,000 in twelve months prior to disclosure (e.g., stock, stock options, other ownership instruments);

· Gains from intellectual property rights (e.g., patents, copyrights, royalties):

· Travel reimbursed by other than a government agency, college or university.

c.  SFI does not include:

· Remuneration from Florida Gateway College;
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· Income from investment instruments in which the grants personnel does not control investment decisions;

· Income from speaking or teaching engagements sponsored by any government agency, college or university;

· Income from service on a review panel or advisory committee affiliated with any government agency, college or university.

d. A sub-recipient is an entity that receives a sub-award from a College grant or contract and is accountable to the College for the use of the funds provided by the sub-award.

2. Timing of Disclosures

a. Grants personnel must provide the required SFI disclosures by completing the Financial Disclosure Form immediately prior to the submission of a proposal.  Grants personnel must update financial disclosures within thirty days of acquiring or discovering any new SFI.  Grants personnel must annually update their financial disclosure forms within the period of the grant, beginning with the anniversary date of the original disclosure.  Individuals/entities that are grant recipients at the effective date of this policy should complete this form within thirty days and then annually in subsequent years.

b. Completed and signed Financial Disclosure Forms should be returned to the Director of Grants.

3.  Process of Financial Disclosure – Grant Personnel Obligations

a. Grant personnel planning to submit a grant must complete the College’s Financial Disclosure Form.  The Director of Grants will review every Financial Disclosure Form and alert the Director of Business Services of any potential SFI disclosed by grant personnel that might indicate any actual or perceived financial conflict of interest.  If there are not any SFI relevant to the grant or contract, the Director of Grants will sign off on the form and file it in the related grant or contract file as well in the appropriate Z drive folder.  The Director of Business Services will review any potential conflict of interest and work with grant personnel and the Vice President of Business Services to eliminate, manage, or reduce the conflict.  A meeting of those identified might be convened into an ad hoc FCOI committee to accomplish this.  The committee will be charged to develop a plan to allow the research or grant scope to proceed free of conflict.  Some of the elements of such a plan may include, but are not limited to the following:

Procedure 6Hx12:05-15

(continued)

Page 3 of 4

· Review and/or monitoring of the design, conduct, and reporting of the research/grant project by independent reviews;

· Modification of the research/grant protocol;

· Disqualification of the grant staff member from that part of research or grant project to which the SFI is relevant;

· Divestiture of SFI by applicable grant staff member(s);

· Severance of the relationships that create the conflict;

· And public disclosure of the SFI.

b. Grant personnel must participate and comply with any FCOI management plan and any retrospective review and/or mitigation plan.  For a project to proceed, the Vice President of Business Services must approve the plan developed by the Director of Business Services and the Directors of Grants.  If the FCOI committee and the grant personnel are unable to agree on a plan, the relevant regulatory bodies and funding agencies will be notified.

c. Should the Vice President of Business Services, Director of Business Services or the Director of Grants determine retrospectively that a Financial Conflict of Interest was not identified or managed in a timely manner, a retrospective review of the grant staff member’s activities on a grant project will be examined to determine whether the activities conducted during the period of non-compliance was biased in its design, conduct, or reporting.  The Director of Grants or the Director of Business Services will update any previously submitted report to the funding agency specifying the actions that will be taken to manage the Financial Conflict of Interest going forward. If bias by any grant manager or staff member is found, the report will include a mitigation report in accordance with the applicable regulations, including a description of the impact of the bias on the research/grant project and the plan of action to eliminate or mitigate the effect of the bias.

d. Failure to disclose SFI and failure to abide by this policy may subject applicable persons to restrictions on future involvement with grants and other disciplinary actions up to and including dismissal in accordance with College procedures.  

e. Except to the extent required by law and federal regulation, the information disclosed throughout these processes will be kept confidential.  The College, however, is required to report the existence, of real or potential conflicts of interest to certain federal agencies.  
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f. Specifically, NIH requires institutions to report the existence of any conflicting interests and to assure that the interest has been managed, reduced, or eliminated prior to the expenditure of funds.

4. Reporting Financial Conflicts of Interest

a. SFI determined to be financial conflicts of interest by the Director of Business Services will be reported to the sponsoring agency within 60 days of their disclosure.

b. The Director of Business Services will respond to any public requests for information regarding Financial Conflicts of Interest specifying the grants person’s name and the grant project involved.

c. The College shall maintain a record of all financial disclosures and all actions taken to resolve conflicts of interest for at least three years beyond the termination or completion of the grant to which they relate.

5. Training

a. All grant personnel should be familiar with this policy and understand it.  Questions on what it means or if a situation is a conflict should be addressed to the Director of Business Services or the Director of Grants.

6. Sub-recipients

a. Florida Gateway College is responsible for ensuring that all sub-recipients are compliant with federal regulations regarding financial conflicts of interest.  The College shall enter written agreements with sub-recipients that shall specify that there is no known financial conflict either between the entity and the grant project.  Individuals working on grant objectives must complete FGC’s Conflict of Interest Disclosure Form for Federal and State Grants.

History: Adopted: 11/18/14; Effective: 11/18/14; Revised: 
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CONFLICT OF INTEREST DISCLOSURE FORM

FOR FEDERAL AND STATE GRANTS

Purpose:
Florida Gateway College (FGC), in accordance and consistent with FGC’s Conflict of Interest Procedure, has developed this Conflict of Interest Disclosure Form for grants personnel (as defined below) who are applying for or have already received federal and/or state grants to ensure the staff member’s compliance with regulations governing the issuance of grants.  Grants personnel must complete this Conflict of Interest Discourse Form at the time their proposals are submitted, and must update the form during the period of the grant award, either on an annual basis or earlier as new reportable Significant Financial Interest (as defined below) are obtained.

Definitions:
“Grants personnel” refers to all staff, regardless of their title or position, who are responsible for the design, conduct or reporting under the terms of a grant or contract, or the subaward to a grant or contract.

“Immediate Family” means the staff member’s spouse or domestic and dependent children, including stepchildren.

“Grant manager” means the principle investigator, co-principal investigators, and any other person who is responsible for the design, conduct, or reporting of grant activities funded or proposed for funding by federal and/or state grants.

“Significant Financial Interest” means anything of monetary value, including, but not limited to, salary or other payments for services (e.g., consulting fees or honoraria); equity interests (e.g., stocks stock options, or other ownership interest); and intellectual property rights (e.g., patents, copyrights, and royalties from such rights).

“Significant Financial Interest” does not include the following:

1. Remuneration from Florida Gateway College

2. Income from investment instruments in which the grants personnel does not control investments decisions;

3. Income from speaking or teaching engagements sponsored by any government agency, college or university;

4. Income from service on a review panel or advisory committee affiliated with any government agency, college or university.

Disclosure:
Each grant manager or co-manager must disclose all Significant Financial Interest (including those of his or her immediate family) that would reasonably appear to be affected by the grant activities funded or proposed for funding by a federal and/or state grant; or are in entities whose financial interest would reasonable appear to be affected by such activities.

Do you or any member of your immediate family have one or more Significant Financial Interest that would reasonably appear to be affected by the research or educational activities funded or proposed for funding by a federal and/or state grant; or are in entities whose financial interests would reasonably appear to be affected by such activities?

____Yes     ____No

If you answered “yes” to the questions above, please provide a detailed statement explaining the Significant Financial Interest(s).  Attach additional sheets of paper if necessary.

Name, Title

This is an (please check one): ______Initial Disclosure ______Updated Disclosure

____Annual Disclosure

If this is an initial or updated disclosure, please be advised that it applies to all of your outstanding federal and state grants.  Annual disclosures should be submitted on or before July 1st of each year.

I affirm that the above information and any information on attached statements are true to the best of my knowledge.

_____________________                                      ________________________________

DATE                                                                     SIGNATURE

                                                                                ________________________________

                                                                                PRINTED NAME

Administrative Review and Approval of Disclosure:
Check only one item
____ The grant manager/co-manager has not reported a Significant Financial Interest,                                 and, to the best of my knowledge, no conflict of interest exists.

____The grant manager/co-manager has reported a Significant Financial Interest, and, to the best of my knowledge, no conflict of interest exists.

____The grant manager/co-manager has reported a Significant Financial Interest, and a conflict of interest that warrants further review may exist.

______________________                                            ____________________________

DATE                                                                             SIGNATURE

                                                                                        ____________________________

                                                                                        PRINTED NAME

