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It is the policy of the District Board of Trustees to allow reasonable substitution, modification or waiver of requirements for admission to the College, entrance to a program of study, within a program of study or for graduation for eligible disabled students, as required in State Board of Education Rule 6A-10.041.
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Pursuant to Board Policy 6Hx12:4-07, the following procedure shall be followed:

I.
Purpose
To provide general information and guidelines concerning the accommodations available for students with disabilities, including the granting of substitutions, modifications, or waivers of requirements for admission or graduation, entrance into a program of study, and students transferring to another state institution.

II.
Responsibility for Implementation

The Vice President for Student Services, working in cooperation with the instructional departments and the Coordinator of Disability Services, will be responsible for the development and implementation of college procedures, insuring compliance with the provisions of Policy 6Hx12:04-07 (Substitution of Requirements for Eligible Students with Disabilities).

III.
Definitions and Identification of Disabilities
The definitions provided in State Board of Education Rule 6A-10.041 for Deaf/Hard of Hearing, Visual Impairment, Specific Learning Disability, Orthopedic Impairment, Speech/Language Impairment, Emotional or Behavioral Disability, Autism Spectrum Disorder, Traumatic Brain Injury, and Other Health Impairment shall be applied for determining student eligibility to submit a request for substitution, modification, or waiver of any College requirements for admission or graduation.
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IV.
Identification of Eligible Students

The Coordinator of Disability Services will serve as the primary contact point for persons who may qualify under the terms of this procedure.  Students may also be referred or may make direct contact with the Office for Disability Services.  Moreover, they will be asked to supply documentation to verify the disability.


Such documentation of a disability may include, but is not limited to, a physician's statement, appropriate agency records, or public school records.  Diagnosis of a specific learning disability shall require psychological assessment, which includes measures of both intellect and performance/achievement.  The documentation will be maintained in a confidential manner by all College staff.


Once a student with a documented disability has self-identified and is seeking a substitution of requirement(s); the student will need to submit a petition in writing to the Coordinator of Disability Services.  If the student has not submitted documentation of his or her disability with the Coordinator, that information will need to be included with the petition.

V.
Reasonable Substitutions
Florida Gateway College has an "open door" admission policy, which provides equal educational opportunity for every individual.  The College will provide reasonable substitutions, modifications or waiver for criteria for admission to the institution, admission to a program of study, or course substitutions within a program of study or for graduation for students with documented disabilities.  Requests for such substitutions shall be made directly to the Coordinator of Disability Services.  The following information needs to be included:
1. Identification of the specific requirement for which the student is requesting substitution.

2. A reason for the course substitution from a qualified professional.

3. Documentation of the student’s disability for which they are requesting substitution.

4. Documentation that the failure to meet the requirement(s) for which the substitution is requested is connected to the disability.

5. A copy of the transcript.  The student needs to include any transfer information and any test scores. 
Students who qualify for a course substitution which would have required college preparatory course work as provided in State Board Rule 6A-10.0315, F.A.C., are exempt from the preparatory courses provided the successful completion of the college preparatory coursework is not considered an essential part of the curriculum in the student’s academic program. 

Procedure 6Hx12:4-07

(Continued)

Page 3 of 3

The information will be forwarded to the appropriate academic vice president.  After the request is reviewed by the appropriate academic vice president, a decision will be made.  The student will receive a letter from the appropriate academic vice president.
VI.
Appeals
Students denied substitution of a requirement may appeal the decision to the President.  He/she will review the original petition, documentation, the recommendation of the appropriate academic vice president and any pertinent information.  The President will notify the student of his/her final decision.

VII. Articulation with other institutions

A. Admission and graduation requirements

In order for Florida Gateway College to provide articulation with other state institutions, they will accept all the substitutions previously granted by other institutions.  The College also has an articulation agreement as it relates to admission to a program, admission to the College, or graduation for Florida Gateway College.

B. Transfer to other institutions

A record of the request for a program/course substitution shall serve as the articulation documentation to other institutions and it will be forwarded to the other institution, upon the request of the student.

VIII.
Record Keeping

Records of each request for a program/course substitution or 
modification will be forwarded to the Coordinator for Disability Services for permanent retention and completion of required state reports.  Files providing full documentation for individual students will be maintained by the Coordinator of Disability Services.
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