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It is the policy of the District Board of Trustees that the College establish and maintain appropriate procedures and requirements to ensure the proper, secure, and efficient use of the Florida Gateway College email system.

History: Adopted: 2/10/22; Effective: 2/10/22
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COLLEGE EMPLOYEES

All College employees shall be issued an official Florida Gateway College email account to be used in the conduct of College business. College email accounts are to be used for College business purposes only. College email accounts will be the official email accounts that faculty send all student correspondence. Employees are responsible for actively monitoring their assigned email accounts with appropriate frequency to ensure awareness of information received. Employees are also responsible for understanding the appropriate usage of their College email accounts in accordance with this policy and related procedures outlined in the Florida Gateway College IT Handbook.

STUDENTS

All active students of the College shall be issued an official Florida Gateway College student email account. College email accounts are to be used for College business purposes only. Students are responsible for monitoring their student email accounts with appropriate frequency to ensure awareness of information received. Student email accounts may be deactivated by the College when the student is determined to be no longer attending the institution. Information regarding this policy and related procedures shall be distributed in the Florida Gateway College Student Handbook.

EMAIL PRIVACY

Pursuant to Florida Statute Chapter 815 – Computer Related Crimes, Florida Gateway College has the right and responsibility to monitor, access, and review email communications sent or received via College email systems as necessary and appropriate to detect and defend against unauthorized activity, and for diagnostic and 
Procedure 6Hx12:3-22
(Continued)

Page 2 of 2

performance purposes. As such, there should be no expectation of privacy regarding the information contained within email messages sent to or from College email accounts, except as otherwise provided by law.

VIOLATION OF POLICY

The Information Technology and Human Resources departments have the right to investigate all incidents. The President’s leadership team will make the final determination as to whether this policy has been violated. Employees in violation of this policy and related procedures may be subject to disciplinary action, up to and including termination. Students in violation of these established procedures and requirements may be subject to disciplinary action as outlined in the Student Handbook. All individuals in violation may face fines, fees for damages, or civil and/or criminal penalties from U.S. courts.

History:

Adopted: 3/4/22; Effective: 3/4/22
